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BRECKLAND COUNCIL  
DRAFT SMOKING POLICY 2010    
COVER NOTE  
 
 
The following draft smoking policy has been developed by HR and shared with UNISON 
and will be considered by LJCC on 16 September 2010. Staff consultation and a staff 
survey has been conducted throughout July and August 2010. 

 
The key considerations are: 
 

o Breckland Council does not currently have a formal smoking policy which most local 
authorities adopted when the smoking ban came into effect on 1 July 2007.  This 
potentially puts the Council at risk of breaching the Health Act 2006.   

 
o Whilst integrating a policy it is recommended that Breckland relocate the outside 

smoking shelter. 
 

o The benefit of reducing smoking include improving health, increased productivity, 
reduced sickness and absenteeism levels and a reduction in the incidence of early 
retirement due to smoking related diseases.   

 
o Staff wishing to take a cigarette break must clock in/out for the duration of their 

break.  Service managers are responsible for verifying that their staff are adhering 
to the policy. 

 
 

Human Resources 
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BRECKLAND COUNCIL 
DRAFT SMOKING POLICY 
 

 

 
1. INTRODUCTION 
 
The Health Act 2006 required that all enclosed and substantially enclosed public and work 
places and council vehicles are smoke free from 1 July 2007.  This policy seeks to ensure 
Breckland Council meets the requirements of this legislation. 
 
The provisions of this policy also help ensure that the Authority meets its duties under 
Section 2(2) of the Health and Safety at Work etc Act 1974 which places a duty on 
employers to provide and maintain a safe working environment without risks to health and 
adequate for their welfare. 
 
The Authority recognises that breathing other people’s smoke is a public health hazard 
and a welfare issue which is proven to cause ill health.  This policy deals with where 
people smoke and the effect this has on staff and members of the public.  It is also seeks 
to portray a positive public image. 
 
The benefits arising from the provision of a smoking policy include improving health, 
increased productivity, reduced sickness and absenteeism levels and a reduction in the 
incidence of early retirement due to smoking related diseases.  In addition it will reduce 
clean up costs and help promote a healthier and cleaner corporate image.  The Policy will 
also assist in reducing the potential of fire, which has in the past, been associated with 
waste bins.  The Policy will also formalise arrangements for individuals wishing to take 
smoking breaks during working hours.  

 
 

2. AIM 
 
The aim of the policy is to: 
 

o Ensure Breckland Council meets its duties under the provisions of the Health 
Act 2006 and associated legislation, as an employer and enforcement 
authority. 

o Protect the health of staff, elected members, visitors and contractors 
o Ensure all parties have a clear understanding of their rights and obligations 

with regard to smoking during periods of employment with the Council 
o Protect against fire 
o Protect against fines for Breckland Council 
o Protect against adverse publicity  

 
This policy will apply to all staff, members, visitors, contractors and other persons who 
enter council premises. 
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3. RESTRICTIONS ON SMOKING 
 
Currently smoking is only permitted in the dedicated smoking shelters outside Breckland 
Council premises.  All smokers are expected to dispose of smoking materials in permitted 
areas in a responsible manner to prevent the risk of fire. 
 
Smoking is not permitted in vehicles belonging to or leased by the Council.  Smoking is not 
permitted in staff private vehicles being used to carry members of staff or members of the 
public whilst carrying out the duties of an employee. 
 
All visitors, contractors and deliverers are required to abide by the smoking policy.  Staff 
members are expected to inform visitors of the policy and point out the signage. 
 
Staff wishing to take a cigarette break during working hours must clock in/out for the 
duration of their break.  The number of cigarette breaks taken should not be excessive. 
Breaks should only be taken during times when there is no/minimal disruption to service 
delivery. Service managers are responsible for verifying that their staff are adhering to the 
policy through monitoring and spot checking. 
 
 
Staff Health & Wellbeing 
 
Breckland is committed to the health and wellbeing of its employees and there is 
widespread recognition that smoking is damaging to the health of smokers, and the effects 
of passive smoking (non-smokers breathing in other people’s tobacco smoke) have 
emerged as an important health concern. 
 
Public attitudes towards smoking are changing and greater restrictions on smoking are 
now more common in many public places. Whether people smoke or not is a personal 
choice but all employees are entitled to breathe air unpolluted by tobacco smoke whilst in 
substantially enclosed workplaces. 
 
 
4. SUPPORT FOR SMOKERS 
 
Any smoker who wishes to give up smoking will be allowed 1 ½ hours to visit their general 
health practitioner to seek help in quitting smoking, provided it is agreed by their Service 
Manager. 
 
The NHS Smoking Helpline Number is 0800 169 0 169.  The helpline can offer advice and 
support on stopping smoking along with a website at www.givingupsmoking.co.uk 
 
 
5. CONTRACTORS 
 
Contractors must be advised and required to follow the Smoking Policy when working in 
Council premises.  Reference to this Policy must be made in contracts and enforced 
during work involving access to Council premises and facilities. 
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6. IMPLEMENTATION 
 
This Policy comes into force on 1 November 2010. Staff are personally responsible for 
complying with this policy.  Managers and Supervisors will be responsible for the 
implementation and operation of this policy in respect of all sites and council vehicles 
(including lease cars), which fall within their control. All council vehicles, including lease 
cars, must display the correct ‘No Smoking’ signage which is available from your 
employer. The Corporate Management Team will be ultimately responsible for the 
implementation and for any breaches of the policy.  
 
 
7. DISCIPLINARY ACTION 
 
Any member of staff refusing to observe the policy will be liable to Disciplinary Action in 
accordance with the Council’s Disciplinary Procedure in addition to any personal liability.  
 
Personal Liability  
Personal liability is in addition to any policy adopted by Breckland Council and observed 
breaches can have financial implications of a personal nature.The smoke-free legislation 
creates offences and imposes penalties for non-compliance. For an individual found to be 
smoking on smoke-free premises, there is a £50 fixed penalty notice or a fine of up to 
£200. Where a person in control of premises fails to display no-smoking signs in smoke-
free premises or vehicles there is a £200 fixed penalty notice or a fine of up to £1,000. For 
a person in control of premises who fails to prevent smoking in smoke-free premises or 
vehicles, there is a fine up to £2,500. There is no fixed penalty notice for this offence. 
 
 
8.  REVIEW 
 
This policy will be reviewed by Local Joint Consultative Committee six months after 
implementation and annually thereafter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


